


City of Springfield
APPLICATION FOR CONDITIONAL USE PERMIT_____
APPLICATION FOR HOME OCCUPATION_____
APPLICATION FOR CHANGE IN NON-CONFORMING USE_____ 
(This permit must be attached to Zoning Permit if the proposal is a new construction)

The property owner or applicant must be present at the applicable meeting of the 
Board of Zoning Adjustments or Planning Commission.

A copy of this permit must be filed with the County Clerk by applicant/owner upon approval. 
Attach additional sheets as necessary to address the following: 

1. Date:  ____________________________________________________________________________

2. Name and Address of Applicant:          _______________________________________________
          
             _______________________________________________  

             _______________________________________________
					
			                             Phone: _______________________________________________

3. Conditional Use Proposed:  _______________________________________________________

4. Subject Property Zoning: __________________________________________________________

5. Type of business proposed: _______________________________________________________

6. Who shall be engaged in the operation? ____________________________________________
 
7. How much floor area is proposed for the conduct of the business? ___________________

8. If the building exists, what changes do you intend to make in the outside appearance of the building in which you plan to conduct said business? 

_____________________________________________________________________________________ 

9. How do you propose to handle the traffic and parking that will be generated from the conduct of the proposed business?   

_____________________________________________________________________________________




10. If building is proposed, attach a plan showing the dimensions of the lot to be built upon, the setbacks of proposed construction and all existing buildings on property. Also show parking (off street), ingress, egress and existing and proposed streets.

11. What equipment will be utilized in the conduct of said business? 

________________________________________________________________________________________
[image: Shape] 
12. Is this property in the flood zone? _________________________________________________

13. List names and addresses of adjoining property owners. PVA records may be utilized for reference. ________________________________________________________________________________________

________________________________________________________________________________________ 

________________________________________________________________________________________

________________________________________________________________________________________

14. If a Conditional Use Permit is granted, the owner agrees that a city license fee of $25.00/year be obtained and a 1.5% net profit be filed, and to abide by all other laws and regulations of the City of Springfield. 

15. I hereby acknowledge that I have received a copy of the City Zoning & Subdivision Regulation Ordinance governing home occupations and conditional uses.
 
 							_______________________________________________ 
 							SIGNATURE 				    DATE
 
A permit fee of $100.00 to be submitted with completed application. 

FEE ACCEPTED BY: __________________________________________________ 
   			  SIGNATURE					DATE
 
The following conditions were established by the City of Springfield at the meeting of the Springfield Planning Commission or Board of Zoning Adjustments:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________  

FLOOD PLAIN COORDINATOR SIGNATURE: ____________________________________________ 
										DATE
SIGNATURE OF ZONING ENFORCEMENT OFFICIAL DENOTES APPROVAL OF PERMIT 
 
    ____________________________________________________________________     _______________	
    SIGNATURE 						                                                     DATE
Form Date: January 1, 2025
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